
NEW Background Check Requirements 
Who needs to do background checks? 

● All paid staff 
● All volunteers 14 and older with access to campers 

○ Cabin Counselors 
○ Directors 
○ All other resource volunteers staying on-site OR with extended involvement in 

program (more than 12 hours cumulatively during a camp program) 
■ Anyone who does not have these background checks completed WILL 

NOT be permitted  
● to stay overnight on camp property 
● be in intimate spaces with campers 
● be alone with a group of campers 

What do I need to do? 
● There are 2 additional background checks that are legally required for our volunteers to 

complete - CPS and CJIS 
● These MUST be completed 2 weeks before your time of voluntary service at camp 
● These background checks must be done for a fee. You will need to pay for it on your 

own.  
○ If you would like Camp Mardela to reimburse you for the full amount, send your 

receipts to campmardela@gmail.com.  
○ If you do not need reimbursement, we will acknowledge the payment of your 

background checks as a tax-deductible donation to camp. 
 

Why now? 
● All Maryland camps were sent an email on May 12th notifying us of this change. The law 

had been passed in October, 2023, but it was not required until now. The state has just 
pushed the Center for Healthy Homes and Community Service (CHHCS) - a branch of 
the Maryland Department of Health (MDH) to enforce this law starting this summer 
season. CHHCS did their best to advocate for this not going into effect until next season, 
but the state insisted that this must be put into effect this season. They are aware that 
this is last-minute for camp planning, but we are legally required to comply, and could 
risk significant fines and lawsuits if we do not. 

● To help combat the suddenness of this requirement, this document is intended to bring 
clarity to these requirements, and offer resources to help all of our volunteers to comply 
as painlessly as possible 
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CPS (Child Protective Services) 
1. Complete pages 3-4 of this form - 

https://dhs.maryland.gov/documents/Child%20Protective%20Services/CPS%20Backgro
und-Adam%20Walsh%20Background%20Clearance%20Packet.pdf  

a. Part I 
i. A - you do not need to check these boxes 
ii. B - 

1. check “Youth Camp Worker/Volunteer” 
2. Agency/Individual Name - Camp Mardela 
3. Name of Agency Representative - Jennifer Summy 
4. Agency Address - 301 Deep Shore Road, Denton, MD 21629 
5. Representative’s Email - campmardela@gmail.com 

b. Part II 
i. Fill out all of your personal information.  

1. Social security number IS REQUIRED 
ii. Part III 

1. Enter “Camp Mardela” in this blank 
iii. Part IV & V 

1. DO NOT SIGN (MUST be signed before a notary) 
2.   Take the completed form to be notarized 

a. Notarization is REQUIRED for the form to be processed 
3.   Submit the completed form 

a. Print and mail to Caroline County DSS - 207 S. Third St., Denton, MD 21629 
b. This background check and the notarization of this document can be done for 

free at Shore United Bank locations - other places may require a small fee 
payment for notarization 

 
Sample Form Attached below. 
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CJIS (Criminal Justice Information System) 
1. Complete LiveScan Authorization Form - 

https://www.dpscs.state.md.us/publicservs/pdfs/ITCD-16%20-%20Livescan%20Pre-Regi
stration%20App-%20June%202019%20-%20PDF%20Fillable%20(1).pdf 

a. Applicant Information 
i. Complete all sections with personal information 
ii. Social Security number is REQUIRED 

b. Reason for Request 
i. Do NOT select any options in “Individual” section 
ii. In “Agency” section, select “Child Care” box 
iii. Agency Authorization Number - 0300090906 
iv. ORI Number - MD00455Y 
v. Position Applied - Camp Program Volunteer  

2. Schedule State & Federal fingerprinting at a CJIS approved location - 
https://www.dpscs.state.md.us/publicservs/fingerprint.shtml  

a. Non-MD residents - use the information below to request a fingerprinting card. 
Take it to a local place that does ink fingerprints and send to the address below: 

i. 6776 Reisterstown Road, Suite 101, Baltimore, MD 21215 
ii. 410-764-4501 
iii. cjis.customerservice@maryland.gov  

b. MD residents: Use link above to find local fingerprinting locations, or the 
recommended locations below: 

i. SCREEN ID - Talbot County 
8707 Commerce Dr A, Easton, MD 21601 
877-702-7107 
https://www.screenid.net/ 

ii. Queen Anne’s County Sheriff’s Office - Queen Anne’s County 
505 Railroad Ave, Centreville, MD 21617 
410-758-0770 
https://queenannessheriff.org/  
$60 fingerprinting - cash & check recommended (card processing 
fee) 
Appointment required at least 1 week in advance 

iii. Annapolis Fingerprinting - Anne Arundel County 
108 Old Solomon Island Rd Unit 13, Annapolis, Md 21401 
204-200-5955 
https://annapolisfingerprinting.com/  
$68 State & Federal fingerprinting, $8 notary 
Appointment recommended 
POTENTIALLY will come on-site during staff & volunteer training 
to do fingerprinting. Will send information if that is confirmed. 

iv. Worth-a-shot - Anne Arundel County 
8424 Veterans Highway, Suite #11, Millersville, MD 21108 
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443.688.652 
https://worth-a-shot.com/fingerprinting-services/  
$60 fingerprinting, $6 notary 
Walk-ins and appointments accepted 

v. Thomas Security - Wicomico County 
1325 Mt. Hermon Road, Salisbury, MD 21804 
410.548.5029 
https://www.thomassecurityservicesllc.com/security-and-investigati
ve-services-our-services/livescan-fingerprinting-service  
$53 fingerprinting for Child Care - Volunteer 
Appointment recommended 

vi. Salisbury MVA - Wicomico County 
251 Tilghman Rd, Salisbury, MD 21804 
410-768-7000 
https://mva.maryland.gov/locations/Pages/salisbury.aspx 
$48 fingerprinting for Child Care - Volunteer 
Appointment required 
 

 
Sample Form Below. 
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Maryland Health Code - 
https://govt.westlaw.com/mdc/Document/N021B7460357A11EEA258E7575B83DBC5?viewType=FullText
&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
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